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 1701 E. Elwood St. Phoenix, AZ 85040 (480) 558-8383

Dear Educator,
Welcome Aboard! A memorable experience awaits you and your students as you participate in an educationally enriching adventure of a lifetime! Enclosed you will find all the materials necessary to prepare your 2009-2010 Project Exploration field experience.
The trip you are scheduled for is _________________________________________on______________________________.

The cost per participant is $____________. This amount does NOT include any meals or souvenirs unless otherwise noted. 

Project Exploration is celebrating 33 years of quality service and I am looking forward to another excellent year! Please let me know how I can further assist you in the preparation process.  I can be reached at (480)558-8383 ext 30 or (602)448-4800.
Jenny Stephan
Director of Education

*TAKE THE TIME TO REVIEW ALL OF THE INFORMATION CONTAINED IN THIS ENVELOPE! 

Please sign that you have received and read the check list below and fax a signed copy Attn: Jenny to (480) 558-5161.
School_____________________________   Signature__________________________________     Date______________
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Pricing- As a matter of policy, Project Exploration, Inc. reserves the right to adjust fees to reflect any unforeseen costs. Also, keep in mind that some trips may be subject to cancellation in the event of under subscription:  Our prices have been set contingent upon a minimum of 39 paying participants on each bus.  Adult “filler” participants will pay the same amount as the students.
· Bus Capacity- There are 47 seats on the bus that are available to your school. If you meet the min. of 39 people, two of those 47 seats will be complimentary, which means that 45 seats are available for paying students, parents, etc.  Please specify your request for a larger or additional bus(es) if you have more than 47 total participants.
· Parental Consent Form- Please have each student submit a completed parental consent form.  Note that students may not travel without this consent form.  Please give these forms to your instructor at the departure of your trip.
· Boat Manifest- U.S. Coast Guard requires a passenger manifest with the names of all persons boarding the boat. Please complete the enclosed form and give it to your instructor before boarding the boat.
· Room Assignment Sheets- If your trip involves an overnight stay in a motel please complete the enclosed room assignment sheets.  Please fax these completed sheets to our office at least two weeks before the trip departure date: fax – (480) 558-5161.  Please bring the most updated completed form on your trip and give them to your instructor.  Please try to assign four students per room or two adults per room where possible. Please note that for trips requiring multiple buses, students should be assigned to rooms with classmates from the same bus.  Also, adults requesting their own room will be required to pay an additional $50. 
· Fee-waivers- IMPORTANT!! If your field trip includes any stops at National Parks or Monuments you will need to apply for a fee-waiver at least two months prior to the trip date. Enclosed you will find all of the information to do so. When you receive the fee-waiver acceptance form/letter please fax it to us at (480)558-5161. Failure to receive fee-waivers may result in a price increase. 
· T-Shirts- This year a variety of shirts will be made available during the trip! The cost will be $10 per shirt in adult sizes S, M, L, XL. If you would like to pre-order shirts please let us know sizes and quantity in advance.

· Optional Accident Insurance- If this is requested, please add $1 per 24-hour period per participant.  Example:  $3 for weekend – Friday, Saturday, and Sunday. Please have the check made payable to Project Exploration and staple it to the individuals’ Parental Consent Form.
· Project PETE- Need FUNDRAISING??? Promoting Excellence Through Education is a great way to raise the money you need! Many different options await you. Call Dusty Schureman at 480-603-7411 for more information.
· Brochure- Please use the “Project Exploration Trip Descriptions” brochure to orchestrate your future trips.  This information is designed to allow you to best align your trips with your classroom curriculum in years to come. Please take the opportunity to share the enclosed additional business cards with your co-workers and friends.
· Payment- When paying with check or cash please give monies to your on-board instructor at the beginning of your trip. Please note that a purchase order is required for the purchase of any services by your District. The PO number must be obtained and issued to Project Exploration before you are able to travel! Please note that Corree will be in contact with each client regarding payment. Corree can be reached at 602-908-8215 or at corree@projectexploration.com. 
· Evaluation-We would like your valuable feedback about the trip. After the trip you will receive an evaluation.  You may also find these forms on-line. Please complete and return this form at your earliest convenience.

**Some of these forms are available in Spanish and on-line at www.projectexploration.com**
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